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W.P.5 (Work Permit Renewal)
WORK PERMIT MUST BE EXTENDED BEFORE EXPIRY

When the duration from the last expiry date of the work permit to the due of the yearly renewal (defined on page 5 for the

1% time and then in the parenthesis) is less than 60 days and the new VISA is longer than the yearly renewal. The holder

must report to THE OFFICE OF OREIGN WORKERS ADMINISTRTION, Mit-Maitree Rd., Dindaeng, Bangkok.
DOCUMENTS REQUIRED
(In case the applicant has got a certification from the government organization)

Please arrenge dcuments in the following order:

1.

N oo o M w0 N

Application Form (W.P.5)

A letter from the company identifying the necessity to employ a foreigner.
A certificate letter from the government organization.
A copy of Company Registration (updated within six months).
Passport and one copy of all pages or Certificate of Permanent Residence and Certificate of Alien with a copy.
Work Permit with a copy.
Power of Attorney with 10 Baht duty stamp affixed and a copy of appointee's I.D. card (if the applicant is unable to
apply in person).

8. Acopy of the Personal Tax Form (Phor Ngor Dor 91/90) and a receipt showing tax payment of more than 18,000 Baht.
Phor Ngor Dor 1 for the last month in case such the tax payment is not complete one year

Remark

(1) If the applicant is a teacher in private school, the certificate letter from the Office of the Private Education
Commission (Sho-Cho), a copy of teacher licence (Sho-Cho 11), a cdpy of teacher placement licence (Sho-Cho 18}
and a copy of the licence of the schoal establishment are needed.

(2) Any documents in foreign language other than English must be translated intc Thai and certified by an academic
Thai native speaker. All the Forms have to be filled in Thai.

(3) Every page of the documents belong to the company need to be certified by the agthon’zed person or the appointee

with company seal. Every page of the documents belong to applicant need to be certified by the applicant himself

or the appointee.

Tel: 0-2245-2745
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